[image: ]APPLICATION FORM FOR
STUDENT VISA & PERMIT


	VISA & PERMIT REQUEST PROCESS (Filled by International Office Staff)

	Date Received:
	  
	

	1. APPLICATION TYPE

	
	
	

	
	
	
PLEASE SPECIFY:
	

	2. STUDENT DETAILS

	Given Name
(in CAPITAL LETTERS)
	
	Last Name
(in CAPITAL LETTERS)
	

	Date of Birth
Date - Month - Year
	    
	Place of Birth
	

	Gender
	
	
	Marital Status
	Choose an item.
	UPH Campus Location
	Choose an item.	PICTURE
3cm x 4cm
· Background color: RED
· Formal Clothing / Smart Casual
	
	Faculty
	
	· 
	

	Major
	
	
	

	First Day of Class
In Semester 1
Date – Month – Year 
	      
	UPH Student ID Number (NIM)
	

	Study Program
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	3. NATIONALITY & PASSPORT DETAILS

	Passport Number (New / Current)
	
	Issued Date
	  

	Nationality
	
	Expiry Date
	  

	* Only required for Passport Mutation (Change of Passport)
	DD
	MMM
	YYYY

	Passport Number (Old) *
	
	Expiry Date
	  

	4. VISA & STUDY PERMIT REQUEST DETAILS

	Study Permit & VISA Request Period
	

	Year of Acquired KITAS
	1st:  
	
	2nd :
	
	3rd :
	
	4th :
	
	renewal

	IMPORTANT!
· The length of requested Study Permit period will match with your remaining study period. 
· Visa period of 12 months and 24 months are renewable, while visa with period less than 12 months are considered to be Temporary Visa and therefore it is non-renewable.
· The minimum passport validity for 3-12 months visa, MUST be 18 months and 30 months for 24 months. 
· The Immigration will grant visa period according to the Study Permit period issued by the Ministry of Higher Education. 

	
VISA REQUEST & COLLECTION DETAILS  – ONLY REQUIRED FOR KITAS NEW APPLICATION 

	Overseas Indonesian Embassy for Visa (VITAS) Collection:
	
	

	
	City
	Country

	EXIT PERMIT ONLY (EPO) – ONLY APPLICABLE FOR STUDENT LEAVING INDONESIA PERMANENTLY

	Date of Departure
(Date-Month-Year)
	    
	Reason of EPO
	

	KITAS / KITAP AND STM INFORMATION – ONLY REQUIRED FOR KITAS RENEWAL

	KITAS / KITAP Number
	
	STM Number
	

	KITAS / KITAP
	Date
	Month
	Year
	
	DD
	MMM
	YYYY

	Issued Date
	    
	STM 
Issued Date
	  

	Expiry Date
	    
	
	

	5. HOME ADDRESS IN OVERSEAS

	Address 
	

	City
	
	Province / State
	

	Country
	
	Postal Code
	

	Phone Number
	
	Mobile Number
	

	Email
	

	6. RESIDENCE ADDRESS IN INDONESIA (New / Current) *Leave the address empty if you are staying at UPH Dormitory. Nevertheless, Phone Number and Email address is Compulsory.

	Recent Address 
	

	City
	
	Province / State
	

	Residence Type
	
	Postal Code
	

	
	
	
	

	
	
	
	

	Phone Number
	
	Mobile Number
	

	Email
	

	7. RESIDENCE ADDRESS IN INDONESIA (Old) *Only required for Address Mutation (Change of Address)

	Old Address 
	

	City
	
	Province / State
	

	
	
	Postal Code
	

	8. AGENT DETAILS *Not required if you process the renewal process on your own

	Agent’s Name
	
	Company Name
	

	Email
	
	Phone Number
	

	9. 
REQUIRED DOCUMENTS & CHECKLIST

	IMPORTANT!
Please read this information carefully.
	Please SUBMIT the following documents in soft and / or hard copies according to the below requirement. The soft copy of each document should be scanned and saved in separate files (must NOT combined in one PDF), also should be renamed accordingly. 
For example: 
· Passport should be saved in JPG. / JPEG. File and the file should be named as: Passport _ (your name)

International Office will and can only process application and document that is complete. Incomplete application will NOT be uploaded into the system and CANNOT be processed until all of the above information has been filled out and all the required documents have been submitted. Each of the following soft-copy file size should NOT exceed 300 KB; otherwise the file cannot be uploaded.

	New and Renewal Application for: KITAS / KITAP / MERP / Study Permit
	Soft Copy
	Hard Copy
	Required Documents 

	
	
	Not required
	Application Form for Student Visa & Permit 
(All Pages) Completed and Signed by Student

	
	
	
	Photo in RED background (3 cm x 4 cm) – 6 pieces

	
	
	
	Scanned Copy Passport in Color (ID Page & Cover)

	
	
	Not required
	Medical Statement (from hospital / doctor)

	
	
	Not required
	Acceptance Letter / Letter of Offer (from UPH Admission) or
Surat Keterangan Mahasiswa Aktif (SKMA) 
(from Bureau of Academic Administration)

	
	
	Not required
	Statement Letter 
(available for download from IO website)

	
	
	Not required
	Financial Statement
(available for download from IO website)

	
	
	Not required
	Bank Statement (in English) – not required for renewal
(minimum balance of USD 1,500 or equivalent)

	
	
	Not required
	Latest Official Academic Transcript  / Diploma

	ADDITIONAL*
Document: 
(for Renewal only)
	
	
	Current KITAS Card (Hard Copy) / Scanned E-KITAS

	
	
	Not required
	STM (Surat Tanda Melapor) – from Police Department

	Exit Permit (EPO) Application:
	Not required
	
	Original Passport

	
	Not required
	
	KITAS Card (to be returned to the Immigration)

	Passport Mutation
	Not required
	
	Old Passport

	
	Not required
	
	New Passport

	
	
	Not required
	Application Form for Student Visa & Permit 
(Number 1, 2, 3, and Page 4) 
Completed and Signed by Student

	Address Mutation
	
	Not required
	Application Form for Student Visa & Permit 
(Number 1, 2, 3, 6, 7 and Page 4) 
Completed and Signed by Student

	DISCLAIMER: Student is fully responsible to renew their KITAS at least 2 to 3 months prior to Arrival Date (for new application) or KITAS Expiry Date (for renewal application). All consequences caused by failure to renew the KITAS within the given time period, will be the student’s own responsibility.

	Place & Today’s Date
	
	      

	Signature
(Upload your digital signature) -OPTIONAL
	
	




 PLEASE SCAN ALL PAGES, SAVE IN WORD FORMAT, AND RENAME FILE AS THE FOLLOWING:
APPLICATION FORM FOR STUDENT VISA & PERMIT – (NAME)
AND SEND TO: international@uph.edu WITH THE FOLLOWING SUBJECT:
APPLICATION FORM FOR STUDENT VISA & PERMIT – (NAME)
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Apartment/Rented House
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Exchange / Study Abroad
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S3 (Doctorate Degree)
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